Turnitin Policy & Procedures
	Ninth grade CAP teachers require that students submit selected work to a website called Turnitin, located at: http://www.turnitin.com/static/plagiarism.html.  
 Teachers and students have found this requirement to be valuable in:
· decreasing the number of incidents showing evidence of plagiarism on a paper by informing the student of potential problem areas and allowing the student to edit his/her paper before final submission; and
· informing the teacher what needs to be re-taught.
	Please note that the required submission of selected papers to Turnitin is not a supplement to an assignment but is rather a key component to the learning objective.  For this reason, the 9th Grade CAP Teachers will strictly adhere to the following Due Dates and Deadlines.   Students will receive Turnitin training in the Media Center and will have the opportunity to submit a paper in a trial run.
	
	Due Dates & Deadline Requirements
	Strong Recommendations:  

	For 100% credit 
	DUE DATE:  A student must submit his/her paper electronically and by the end of *5A lunch on the day that the paper is due AND must submit a hard copy of the paper to the designated teacher at the beginning of that teacher’s class.  If a student does not have the designated teacher on the day that the assignment is due, the student will give the teacher a hard copy by the end of the school day.
	The student should plan on completing his/her paper early and submitting it to Turnitin immediately upon completion.  Submitting a paper by the day before it is due will control for computers glitches, human errors, forgetfulness, inability to get on a computer during school lunchtime, and/or other reasons that the student would have for not completing the assignment.  The student should set up reminders with parents and peers, write the due date his/her Planbook, and/or send himself/herself a text message.

	For 95% credit 
	DEADLINE:  A student must submit his/her paper electronically and by the end of *5A lunch on the day of the deadline AND must submit, or must have submitted, a hard copy of the paper to the designated teacher at the beginning of that teacher’s class.  If a student does not have the teacher on a day of the Deadline, the student will give the teacher a hard copy by the end of the school day.  Unless otherwise noted, the Deadline will be two days after the Due Date.
	To avoid problems with submission, the student should not wait until the last minute before the deadline to submit his/her paper to Turnitin.  The student should set up reminders with parents and peers, write the deadline in his/her Planbook, and/or send himself/herself a text message.

	For 50% Credit
	The designated teacher receives a hard copy of the assignment but the student does not submit his/her paper by the due date or the deadline OR the designated teacher does not receive a hard copy of the assignment but the student has submitted the assignment to Turnitin by the due date or deadline. 
	Student and teacher will confer to come up with strategies so that this will not occur again.

	0% Credit
	The teacher does not receive a hard copy of the paper and the student has not submitted his/her paper to Turnitin by the Deadline.
	Student and teacher will confer to come up with strategies so that this will not occur again.



*Note:  Turnitin.com submissions are programmed to shut off automatically at the designated time;  for this reason, attempts to submit papers even seconds after the Due Dates and Deadlines will not be successful.
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